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HGIWECTY  Detaliled Proesdurs for Liquideticn of 2% hetivilles Oversens

1. Hsference Ceble THASH 288D daked & Seplerter 1848 ¢imed by the
Direstor, 85, sdvising that all 5U gversess establishments will be liguidsted
at olase of msiness on 19 Uatober 1848.

Zs  Every effort was mads %o include es meny sesentlal instrustions as
were negegsary in the above oable. Towever, the procedurss belor are intended to
supplemant in grester detail those walsh were mentioned in the above referred %o
sables in some omses, thers may boe slight dupliostion,

s O - Atk peliodecsi
T REGHNEL

CIVILIAN THPLOYERS

- #, In order tov facilitate the separstion or present L7V elviliss personnel
oversess and to socomplish the eppointment of selected individumls te the (14, it
hag been determined that &ll ampleoyses 80 selmeted will be appointed st thelr present
rross anymal salarye Afier sush appoloimenta have been ef'fected, w. orpgsunizational ,
review of the indlvidusl positions and inoumbents will be made Ly dee Pempowmel C, fé
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X« To oarry out the provisious of the lig ddation and adhere Lo exiating
resulationa, 1t is necsssar: {or the chlel of Missirvdpr his suthoriged representative
to issus & terminstion notloe {copy attmshed) tv all sivilien erployesss. Tids leiter
st be delivered Lo the evployec zob later than 19 September, whleh l& 30 deys prier
to the effsetive date of terminsbion, and to b effestive as of ithe elosc of business
18 October 1840,

i Any oivillmn svployees umder your Jurlsdisticn who are nof to be appointed
e U148 should be refturned te this hesdguariers hy the fastest available surfeos frans-
sortetion., Hilitary trangportadion should be veed at no oost te 58U wherever poseidble.
in any event, sll such suployees sheuld be enrcutes to the United States by 1 Cotober
1948, In the event arpival in the U b, does not Lake place on or befors 18 lGctober
1948, extensiong of the effeclive date of terminatlom will be 3iszued by the Hashington

)Z.. In order tc ascomplish the appolniuent ol smployess to the (1C so ap 0
provent delay in paymmmbis of sslary, sllowmnoss, eie., ths following forma st be
completed or sipmed secording to the follewing instruoctions, and returned o as to
resoh this offiee not lafter than 1 Hoverder 1946:

{a) Personnsl lation 7 gt -~ Form #37=1 -« All of the infermstion which
san be surplied by thls offioe %ﬂ be insertes on the face of the femms It

should be reviessd, informmtion added where required, and sizned by the exployse
poneeraad. Likewise, & oomplete statement of the duties performed by the enpluyee
should Se given on the reverse under "Joh Desorivtion”, usin- the spses under
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"spoeial Guelifiontione™ if negessary (swe Fare W(h) below). The sompleted

. fpym should than be reviewsd wnd signed Ly the thorized offioinls st ywur
headquarters. It s requested that no chenges in dedustign, peymenbs, or allotw
sents be made at tnip time. The original and one eopy, boll simed, must be
returned o Jeahinglone

{6} Application for Fefersl & sployment ~ Itandsrd Form 47 « Thiz fom
should be oemplated In duplioate by the employce sooording wo the printed in-
structions snd attsohed to the "Fersomnel Astion Reguost™s The uee of this forn
will sliminsts the neemssity for a statement of "Speoisl Cualifisstiang™, whieh
1y seiled Por on the "Persompel Aotion Fequest®. Roth coples mat be retursed
%o Hashingbons

(s} Combined Oath, Afridevit, Declaraticn, ete. - Standerd Form géla -
A11 reguired informmiion en h sides of this form should be suppl by the
emplayeo who 1s to be appointed To the CiG. Tuis form should not be signed prier
4o the elffegtive date of appointment, 20 Uolober 1946, and the signature should
be witnessed by any Uifiesr who ls authorized to adsini shor onths.

(&) Letter of Appointment =~ ‘he letisy of uppointment shoild be eompleted
Crom the inFormeiior gomtainad on the "Persennel Actian Fequest”, and eipned Yy
the Cel or Asting Chiel of your wisaslun or steiion. Copourrently with the
exesubion of the Uathn, ihe employew should be given the letter of sppointment.
APter beotnins aogueintes with iis sontents, it should e signed by the smployse
as evidenee o the modoptanse of the terme of appointment and should be stimohad
Lo the other forms for transmitial to Vashinghons

{¢} Leave Drmnsorist = Cemplete wformetion recar ne wrmsed lesve balances
granding O LBe orea.t of both vouehered and unvoudhisred Jfemployees %o be anpointed
tn OIU pueh be supplied and transmifted with the other required forns. (3ee

foyi]

() Employse'a hithholding sption Certificate - Form iied - For
those enployees whoese sintus W require tax dedustions, forms @ g been nrepared
in thias offise and sre enslossd. Ihey shouls be tigned by the employes, sttached
to Lhe ohher Perms, and returned to Feshinghon.

, (g) Bona Deduotion Form - Tressury Jept. Form 2264 - Formm will be
prepared in this of[{Loe for those now muther sinz Lomc aeductions. The form
should bs simed by tho euployse fer tranamdiisl to Vashington. It is degirable
thet no ohsnzes in amownt of deducticmas, 8t0., be made st this time in order that
deleys will not result in: eivesbing poyrents of salary. Ouistanding individusl
noud deductloen Lalances ou vouchered employees s of 19 Ootober will be reflunded,

%. ALe stated in ?&rgmh? shove, it is sabsclubely essential that all of
she forms dlmcueved in that paragrepn’ be signed by ihe employes m&/@r the suthorized
pirrisinle of your hemdguarters, end tranemitted in the required number of eopies via
air pouch to Weshington so s to arrive not later thun 1 Hovember 1048, Gince & great
amount of reviow will bs required, any dedays 1 corregponding
delays in payments of salaries and &1 lowanoes s

SILITALY ANp BAVAL FLGZURNEL

/

pd iv our Uable -wASH 2689 ls rsaeived, orders

25%90 42
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¢  4lL oversess selary paymests and sll living end quariers sllowanges due

viuahered funds eaployees will be paid to thex on the razular pay rell for the paried
ending ¢0B 19 Ontober 1948, & this will/represent the finsl vayment of overssns
salary and La&-t5 the employes by the 554, ﬁw that overssas Finange
Offleers 2 8 somplete sudit of paet payments to the stployse to Le sure that the
final paymeut in sorreet. The Sinal vRy roll should emtain the notation *hat the
smployess listed thereon wers Leruminstes &2 of Q0B 19 Ustober 1948, Al eaployees
lsawing smshinet:n on and alter 10 September for duty overseas will be nlaced on
ipeclal Funds payroell ericr to thslr depariure,

LEAYE y

[}

Ne A1Ylecve sarned by I3 employees should he computed 2y the overseas
Finsnos Offleers and <he balenoe of urused lemro ny of CUB 19 Cotober should be reparted
on “Lesve Trammoript”, for sttached. In 588 whare the umised belanss of leave stand-
ing %o an employee's orediti not available, then the date of Wiz extpance on duty or
arriveal &t oversess -ost will be shown and the amount of lesve Laken whils at his
overssaz pest will e indicsteds Ons oopy of "Leave “rangoript” will de retsined by
the fleld Miegion and tihe orieine]l Pervarded to the Flsosl Divieion, Washington, .4,
A leave transoript muet ve furmished io Tashington oovering those employess who are to
Lo réturped o the ,.n, This transeript ms be Torverded Lo Veshingbon similteneougly
with deperture of sxployees.s

AQHPWHTEDE AND QWY RADTE COVER: UG UBCURRTNG SEWVT g

/i%‘a 411 formel or Informel conirag®sz or sirectants covering resurcing services
such &8 rents, ulilities, &ta., whish wors exeested in writing in the nase of the
S5V and pefd from vouchersd fumdd must be torminated in writing effsetive not later
than COB 19 Ostober 1048. hers aegessary the terminatien date may oolnolde with the
end of & say periad under the asontrset rrovided suoh dstc is not later thas 19 Uotober.
ins services themselves may of gourse be euntiaued and paid for frow CIG bpeoiel Funds,.
Cnre sheuld be exercized in teralnating suntraats and agreements to be sure that row
newnls or sentisuance of the merviges sre resgible, snd to prevent sny loss or dig-
asdvantaye Lo the poverszent through smorifioiny reat advances, desirable terms, ete,
{For Spesial Funds sontracts, ses Fararrerh 40.)

CLUTLATI 0N OF 86U OMLY DATI CRE

/

irét Toncdiste offorts should be made to sottle all outstanding oblirations
kieinst the S8U. 211 outetending obligations inourrsd by i6U prior to 20 Ootober 1946
should be pald on or befare 51 Ootober 1946 from SiU belances in che fields On 1 Hovenber
1546 a1l paid vouchers repregenting expenditures of Y0Shered funde should bs forwarded
to haehinglel with & Spesinl Teanewitial Letter in the usual renner. After 31 wotoler
a5y veushered funde oblirmtiens whish are pregented for payment in the £icld will he
forwarded on to famshinrton lor asttloment,.
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e In the omse of voushered funde employees who are under 25U orders in s
Sravel status as of midnight 19 Dotober 1948, the SV orders will ossase to te sffeative
as of 12:01 A% 29 October 1946 and ali expensse Inourred after thet time wili be paid
from Ci0 fundss Under no tireumgtances will travel expongss incurred in treveling for
the 55U hefors 20 Ootober 194 be included i the seme voushsr with Srawel expumnses ine
ourrsd on and sfber 20 Uoteber 1948 for the $1G. As previocugly instrugted by eable,
svery effort will be made to restrist travel of euployces, exeert terminated L0U em
pleyees snroute to the UuBe, during the month of Cetober to prevent confusion in cone
negtion with theilr terminstion by 380 mad appointrent by CIGa.

100 REXENT 25X

17

Wn  Stations snd wiesions should acnbinie to foreomst their requirements Jar
all types of equipment suc aupplies which are not nrosurable lovally and forward
requisitione soveriny such require.ants to dimshingbone

£-‘i€. As of 20 Ostober 194£, miassions and stations are required to take s some
Plete end socurste inventory of ll expendable and nonexpendable property. The inventory
25X1 sheuld Le taken by loestion and Porw te to Weshingbon. A sample of
. 1 iz stiacheds Thiz form my be
I—rsm TICE0ed In The Tielde ™Mig report must be sirmed My the Chief of ¥isgion,

25X1 &4

THAREBOSTA YT O

=

ﬁ; It is sxpected that the Arsy will eemtinue to furnieh trensportation
services where they are avallsble, and an effort ia being made to slear t.is with the
for Depertment ws soon ms possibls. Therefore, until further rotice, such servioss
should be cbtained fram the Army. L7 DT Ao

R trERE
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BO. Personnsl tov be retalned by CIG and who have not »revicusly completed s
Perscnal Tlstory Siatement (Form 5A«l), sacvle of whioh is onclesed), will be required
to do so Lwmedlatelys Coipleted forms will ke forwerded to tnfe offise as sxpediticasly
&8 yossible to remch thie offiee on or before 1 Hovember 1246,
1’1'
2t. Zamoh Chief of Hiselon will sublmit to the Smshington Offics in ihe form of
& certificate, & llst of thesas persons being relained by CIC wheae noruls, charscter,
- honeety, loyalty, discretion and integrity are, in his opinion, heyond gusstion.

32, Cuiefs of Miselons will slse mibmit o menorendum to Haahingbon on eagh
individual who ke deternines should not be relainsd by €37 and ths reescn for such
determination, and a resorciandation | | 25X9

25X9 Wi AOTRaL in 1 iAE erihontoe il Dot T a8 Qﬁi}?ﬁ ‘;:?'éswﬂ DasG

SPLCIAL SUNDS

7. Lifeotive 20 Uotober 1948, CIC Speclsl Funds will be used sxslusively
to sontizuve such speralions as are authorirsd and direstad.

 %Bs Thle termination of SV and setlvesion of CIZ sctivitiss will reguire
all UfTices, Eissloms, Posts, snd Ststions, snd individuale ubilizing Speoial Tunds
in the fleld te make un asoounbting sut-ofT GUS 12 JoSohar 1040.

28e 4 mew and entirely Indemendent set of booke {or series of aostmmbinegg
a8 the emme may hs) must be started as of 20 Jotsher 154C.

3¢ The zepurabic: as indloated above muel bo conwlets and absolnbe from
#n sosomnbine atandpoint.

<ls fpecial Funde Fleld Hepresentatives should tule the following aotion rew
marding Epeeial Funds f1les, resords, books and raporte:

EAREY grroe e

gi.!%"' LS S
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{a) Prepare new books, %o Le opened er of 20 Octcber 1946 slong Lhe
reneral lines of °SU hooke neow delny utiliszeds For informatisr ernd puldance
in this direction, & soplete set of lmsbructions and procedures wre being
forwarded by Upeglal Funds, Washington, under separate cover, to such poets as
ssourlity pernits.

(b} All standard forne to be used in oumegtion with the (18 books should
be revised to sliminate sl} reference to 85U, 05, or CuI, snd conform to exlstiag
seaurity requirerents.

(o) ¥New f£iles, and suoh othur records that are mainteined, should be prepared
for all individusls, prefests, elc., being Yraneferred md/or remsinlng sotive.

{d} Iebe sueh other steps me way be necessary to afferd a&:}h‘u serrajation
of regords.

{e} o 20 Cotober 1942 and nopithly thereafter untll further cobiee, tvassler
te the new bouka &n smount o forelgr mirrentoins of sl 4vmes recuired, cetimstad
to te adequale Tor oms momth's operation of 017 astivities. In the 58V hooke,
tinie Lrapsfer should be charged to "Trapsfers ~ dashinston® with the exrlanstion
"In sscordargs with tashingtor instrustions by wenersndun deted +* In the
CiG books, this traasfer ahould be recorded i~ o speoisl scommt opsned in the
sontrol Jouwrnel under the Leading “Hslances Forwmrded.” 4 subsidisry record of
this mceount ghould be maintalmed deteiling the exmot type, amamt and rate of
811 funds so trensierred. The trensfer should bs adequste to oover the zomth's
sperations a0 that additinel transfers will not be regquired durimg the momth.

2« BTV books and records should be rebtained and in the present form. ihe
aew C1GC Bpesiel Funds sqoounting serd pey rell prosedure referred to in Furspraph 5i(a)
are applleeble only 4o the CIC finsneial reacrds and are not to he apnliisd to the 54U
firanocisl recorde during the final licuidation period.

33« All catstanding sccourts snd sdveneos shouldc be salled as at 1P Uutober
1946, vshers it ic impossidbls to ottein ascoumtinee on or near that date, the aocountings
should be cbtainsd as soon therealtesr sz possible. 17 the period sovered by mosounting
extends veyand that dabe, two scaoumtings should be rendersd -« one up o and ingluding
19 Cetober 1846, wnd the other to start with 20 Ostober 1048, &= aceountings are sub~
=ltted through 10 Gctaber 1948, expenses wnd glher transactione should be resgriec in
580 bocks &nd the balanse cutatandine sheuld be transferred to (19 books in the following
BEnneYs

{8} Ia the U books, chirze or oredlt “rensfers - Tash ingkon” Ltemizing
sach travefer 4 identifying olsarly LY neme or srpropriste symbol with: the
sxplaneatlon "Iin soverdasos wiih Wesh agbon instroctlons o pemorandum deted

-

&

{x} In the 217 Lacks s tush tranafere: should Be reoctrded i~ +¢he control
Jeurngl in the special meotunt deserided in parezrarh 31(e) shove, scd details
of emeh tramsler, including type, mmount end exchanpe rate swmrising the bslsnee
a8 helon transferred, should Le recorded Ln subeldiary resords. FEvy OrODL a
P SLUil
S4. Upoa reosipt of CI0 funds frosm ¥ashington, the prosedurs for cesh iransfers
descridbed in parggreph 31{s) atove should be dissentinued, snd ihe omgh balsnces rexsine
ing on ‘5L boeks should be held separmtely and retsined »ending spesifio instruotions frem
Jushingtor ag to dlsposition,
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3B, 0Uld trengections, slednms and ebligations Incurred srior teo 20 Cotober
1346 sheuld be liquideted with funds “eld on the B&U bouke snd regorded thersin,

38. & somplete report sheuld be ispued froe 55T books as at COB 19 Osteber
1946, Berirning with 31 Uctober 1047 mmd sunkirmiirs endil ¥0U hooks ars sloged,
two separats menthly revaris, on & calendsr monih tasles;, ahoeld be izsued to viashiaghon,
cowering the activities of S5 ang CI0 regnzetively,

25X9 3%s  There shonld be ineluded in

the monthly[ Jrenorts a schedule of the
sccount "Imlences forwarded”, de

talled to show the smount, Type, end rete of all funds
trangforred and the amount, type snd rate of fundg seprising the balendee of sdvanes
sooounts transferred.
38,

All trensisr of gsscoount notlses and other memoranda i

19 Catobar 124¢ ghoulgd elsarly stete whether tha

agusd alter
trangeoction is for SEU or CI4 records.

34, Informaiion negesgary to establieh new pay rolli resords as of 20 Untober
1948 will be found in the forms and instruetiona issued to handle “hess Porms in that
#eation of this letter dealing with Personrel, :

40+ All contraocis snd sgrecoente covering recurring servicss, cuch ue rents
snd utilitles, new belnr PMinanoed with ypeelal Funde should be handled in & meoner that
is sonpatible with sesurity snd operational reguire:ents,

CEREEAL
Rndaan o LU R

4ls All fowms, revorts or other dosumente requssted zerein shall be
slaszifisd mosording to their sontemt.

Hewever, the paskage or paekares sonlelning
all of the forms ond date wwonestad henafe ouaty o o

L Dd i

25X9

4Zs Ay cusstions which arise in comneotion with the above rrocedures
wnloh reguire slarifieation W Unshinpton should Le reguested b cable sz soon we
possibles. Likewlse, ary additional infarmation wilsh has not bees Lnoluded In the
eable or this noush letfer will be tranemitted o vou Ly sable as the qusstiong
&rises

25X1

Leltnel, infantry
direoter, SuU
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